
 

   

 

 

 

Thank you for your booking. Please remember we are all volunteers of a charitable 
organisation, you are responsible for the tidying & cleaning ready for the next booking. This 
is not included in the hire charge , if we need to employ a cleaner the cost will be passed on to 
you. 
 
When first entering building check its condition, this is how we expect it to be returned to us 
 
When you’ve finished: 
Put away all tables and chairs 
Sweep and spot mop any spillage on the hall floor, one or both depending on use 
Empty bins. Put the bags in the wheelie bins outside the back door and replace bag 
Take away bags of recycling (glass, plastics and cans) 
Check toilets and empty bins, wipe around sink if dirty, mop floor if dirty 
Clean and tidy kitchen 
If hired crockery, cutlery and glasses please ensure all put away in the correct cup-
boards/drawers 
Mop kitchen floor 
Hoover stage, staircases and hallways 
If you have been given keys ensure front door double locked 
 
Thank you 


